Task 5 Lookup Tables.
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1. Create a new worksheet and name it Lookup. Enter the above details in the cells.
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Name the Lookup tables: Highlight the cells containing the table for Mod 1 & 2, give it a name in the name box and press Enter. Repeat for the other table.

[image: image4.png]2 Witrosofbxcel e askolookiipixis

He ES Wew et Fomat Iook Dats Mindow Hep Type > ueston orhe
DeHOB|SRY (4R -F|lo- o (@ 4% E@d
%@ ¢ % L4 ® | O % @ voreply with changes... EndRevien.

il cw-BzuU B %, W
A2 v XV f& Melanie
A B c D

Narme

Sophie
Thomas
Robert
Dean
Mustafa
Grace
Pablo
Melarie
Vouser
Gordon
Dann
Alicia

A
B
D
E
E
D
D
E
u
B8
A
E

1« < » w\sheet1(sheet2 { Shest3 / Sheetd
Enter





[image: image5.png]K WSicrosoiiiEel e askalionkip i,

] He ot vew st Fomet Toos Dafa Mindow bep

Type > ueston orhe

DBESE SRY BB o-- @z -4 @suwe -0,

2 ¢ % L4 @ 88| @ % @ | vereply with changes... EndRevien.

arsl cu By HE%, s

Al ~
A B [

Narme

Sophie
Thomas
Robert
Dean
Mustafa
Grace
Pablo
Melarie
Yousef
Gordon
Dann
Alicia

1« < » w\sheet1(sheet2 { Shest3 / Sheetd
Ready




2. Insert an extra column for the grade after each column of marks. Select the new cell created to the right of the 84 mark for Sophie. Choose the function Vlookup, (as its a vertical table). You may have to search for the function.

3. Enter the cell reference of the mark for Sophie for ‘Lookup_Value'.

The name you gave for your table is entered for ‘Table_Array’. 

The column from the table to show is column 2, enter 2 in Col_index_num. 


4. Check you have the correct result = A. Click OK.

Copy the function down and read the grades. 

Repeat this for the other two columns.
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