Task 8.  Printing.
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Before printing your work, it is worth getting the page setup right so your work will look at its best. Choose Menu > File > Page Setup.
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Look at the various selections to see what they produce by selecting Print Preview.

Centre your work or produce selected areas, always enter your name in the Footer.

When printing a chart you can have the chart and data printed on the same sheet. If it is just the chart you want printed, select the chart and print, as seen in a Pivot chart below.
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