How to Copy and Paste

1. Open your coursework report, scroll to Implementation, and minimise it.
2. Open your database, go to where you need a copy of i.e. a Table design.
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3. Press the key: Prt Scr SysRq.

4. Maximise the coursework report.
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5. Go to the Menu EDIT and paste, or Right Click the Mouse and Paste.
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6. Click on the image and hit the Dog icon and then Square. 



Then hit the CROP icon and crop off the parts of the picture you don’t need.

You will be able to drag your image to where you wish to place it. If it is too small click out of the image and then click in and drag the corner circle outwards or inwards.

7. Go to the Menu VIEW and select TOOLBARS, and select DRAWING.


8. Annotate you images, explain how you created the tables, what you put inside them.

Include Design, and some data. Include the Links.

Include your Query designs and forms.
