Error Correction, Testing, and making a Macro. 
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1.
Correct at least one error when you test your formulas. Add the sample data Miss Smith has given you to see all the formulas working.

2.
Refer back to the design when you listed the tests, now do some testing.
After entering the sample data I will do the following tests:

· Test 1. To check the totals for hours worked are correct. 

· Test 2. To check that these totals appear exactly the same in the wages calculation worksheet.

· Test 3. To check using a calculator that the Normal pay is equal to Normal hours multiplied by the Normal hourly rate of pay.

· Test 4. To check using a calculator that the Overtime pay is equal to Overtime hours multiplied by the Overtime rate of pay.

· Test 5. To check that the supervisor is getting the higher rate of pay than the sales assistants.

· Test 6. To check using a calculator that the Gross Pay is equal to the Normal pay plus Overtime pay.

· Test 7. To check using a calculator that the Nat Ins is equal to Gross Pay multiplied by the Nat Ins rate.

· Test 8. To check using a calculator that the Tax is equal to Gross Pay multiplied by the Tax rate.

· Test 9. To check using a calculator that the Sub Total is equal to Gross Pay minus Tax, minus Nat Ins.

· Test 10. To check that the correct rate of savings is shown from the amounts in the Savings table.

· Test 11. To check the IF function shows a £25 bonus IF the total bill is below £1000, but shows £0 IF Holly works 4 hours on Sunday because the total bill will now be above £1000.

· Test 12. To check that the Take Home pay is equal to the Sub Total minus Savings, plus Bonus.

· Test 13. To check that the Take home pay totals are automatically transferred into the Charts worksheet.

· Test 14. To check using a calculator that the totals at the bottom are correct.

· Test 15. To check the Pay slip against the Hours worked worksheet and the Wages calculations worksheet that the correct information is displayed.

3.
Enter your results of the tests after each one. Make sure you show 1 or 2 errors and correct them.
4.
Give Holly 3 more overtime hours to test the IF function is working properly. This time there should be no Bonus.

5.
Making a macro that will delete all the hours worked entered in the Staff Time sheet ready for the next week.
A.
Using the main menus choose Tools, > Macros, > Record a new macro. 
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Name it ClearScreen, click OK.
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B.
Now highlight the hours worked by each member of staff and delete. 
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Do Not Delete the Totals, these contain your formulas.
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C.
When done Stop the Macro, this is very important.

D.
Now I will make a Button to click. In 

the Main menu click View, > Toolbars, > Forms.
Click on the Button icon and draw a button box 

on the worksheet. It will ask you to Assign the 

Macro, just click OK.


E.
Right click the button, Edit Text and type 
Clear Hours worked.

Put some data in again and test the Macro button. Print screen all that you did.
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