22 – The Electronic Office

Tasks:

What advantages does the electronic office have?
	

	

	

	

	

	


What disadvantages do you think that it might have?
	

	

	

	

	

	


Make a list of the different electronic equipment and facilities used in an electronic office. Indicate on your list which are computer-based and which are not.
	

	

	

	

	

	


Extension Task:

What do you think are the advantages and disadvantages of telecommuting? Are there some office jobs that are not suitable for people who want to telecommute?
	

	

	

	

	

	


Teacher Comments:
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